Tool # 10: Network Forum User Guide

The Rights and Democracy Network team welcomes you to the Forum which is
exclusively for members of the Network. You can post announcements, discuss with
your members, and check out the jobs and internship announcement section. This guide
will get you started.

A more detailed guide to the functions and features of the website is available at this
address: http://www.rightsdemocracy.net/network-forum/index.php?act=Help If at any
given time you are unable to find help for a particular feature or function, you can either
post your question in the question and suggestion forum of the website at: http://www.
rightsdemocracy.net/network-forum/index.php?showforum=42 or email directly the
Rights & Democracy Network Webmaster at webnet@dd-rd.net

Section 1: The Basics

Getting access to the members’ only section:

To gain access to the members’ only section, simply go to
http://www.rightsdemocracy.net/en/forum/ and you will be prompted to enter your
username and password. Upon entering the correct username and password you will be
allowed to view the members’ only section.

Posting a new topic
After you have gained access to the site, you should see something like the screenshot

below.
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This is the main page of the message board. From here you can access the general
forums and any other special forums that you have been granted access to. You can
access any one of the forums that are presented to you.



To post a new topic

Note that you may not be able to post in all the forums that are presented to you. It may
happen that you will only have read-only privileges in certain areas of the message
board.

Please ensure that you select the appropriate forum and section for your post. Posting
things in the wrong place will not only cause confusion but will also cause additional
work for the moderators on the message board.

To post a new topic, click on the forum where you wish to post the topic and simply click
the “New Topic” button which is located at the top and the bottom of the topic listing.

To post a reply

To post a reply to an existing topic, simply click on the topic you wish to post reply to and
click on the “Post Reply” button which is located at the top and the bottom of the page.

Your password

Your membership entitles you access our members’ only portion of the website. Your
username and password are required in order to gain access. Please make sure that
you keep both private, if at any given point, you suspect someone may have gained
access to your account without your permission, please change your password and
contact us ASAP. Upon the approval of your registration, your username and password
will be assigned to you; it is highly advised that you should change this password right
away. For information on how to change your password, please refer to later sections in
this guide.

To change your password

After you have logged in you will see a link that says “My Controls” under the main
header to your right. Click on this link and you will be presented with the user control
panel.

On the left of the display, you will see a list of links, towards the bottom you should see a
link called “Change password”. Click on this link and you will be presented with the
change password form. Simply fill out this form to change your password.



